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as can be ascertained-
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6) Exact height by measurement -
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7) Personal marks for identification -
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8) Educational qualification -
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9) Signature of (non Gazetted Government) -
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10) Signature & designation of the Head of
the office or other Attesting Officer -
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11) Report of medical check up -
i) Certificate No. & date -
ii) Issuing Authority & his designation -
99) Jerhi qUTIYiET STgaTs -
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N.B. The entries in this page should be renewed or reattested at least every five years and the signature
in lines 9 & 10 should be dated. Finger prints need not be taken afresh every five years under this

rule.
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“Left hand thumb & finger impression of non gazetted Government servent”
(RTSU3A) AR FHATI=AT ‘ST BIATAT IS g 9 39

Note - To avoid trouble about Pension, take great care in the following circumstances that the Service Book | Roll clearly answers the following question :-

Circumstances Questions

1) When substantive interior servant (e.g.benefits etc) are What is the nature of the vacancy? is there a full, vacancy or does
appointed to officiate in the superior grade on pay exceeding any other officer count the same time for pension in the same appt.?
Rs.10 (Arlticle 371. C.S.R. or rule 240 (2) of the B.C.S. Rs. Manual.)

When service commences as Do do -do

2) ‘officiating': Is it in a probationer's appointment specially alloted or is it only case (2)?

3) 'on probation' is the temp. appt. eventually made permanent?

4) "officiating in a temporary appointment? (Article 370. C.S.R. or rule 240 (1) of the B.S.C. Rs. Manual)

5) "Upon reinstatements after suspension" Is the period ordered to count for leave and pension)

When submitting the Annual Establishment Return of 1st April each Head of office should scrutinize the service books in his custody as to
these points and if in doubt clear it up and certify upon the Establishment Return that it has been done and that the books agree with the Return
in comformity with Government order, 3038, dated 7th August 1918.
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CERTIFICATE BY THE HEAD OF OFFICE OR OTHER ATTESTING OFFICER
FRTGT THE fhar sa- Wieied Ifw= Res TS

Certified that all the entries on the first page of the Service Book have been duly reattested by me and
found to be COrrect @XCEPt that * .........cocceceeeeeeersseseseessssessssssssssssessssnsanes

THIOrT FHRuaTa A Fi, AaT GReIbreaT gfgedn ysiakis |@d Aigt # Rawr g:wnerifa dear smea smfor

T IYATE HRAT, T TRIER AT SBT3,

Signature of the Head of the Office
A ... Yo /0 PRSI TgET Aat

** These words should be scored out when there is no exception.
% UL 19O deal g clehldd.

CERTIFICATE BY THE HEAD OF OFFICE OR OTHER ATTESTING OFFICER
FRTGT TEM fhar sar Aetie Afde= Red yHmaa

Certified that all the entries on the first page of the Service Book have been duly reattested by me and

found to be COrrect eXCEPt that * ........eerersessisessressssssssssss s sssssssssssssanes
T RUATd I hY, [T YImrea] ufgedn g8Iakis 6d Aiel 9t RawR q:wnatifsa dear simga mfor
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Signature of the Head of the Office
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% These words should be scored out when there is no exception.
% JAULlg 4G degl WigHd Zrehldd.

CERTIFICATE BY THE HEAD OF OFFICE OR OTHER ATTESTING OFFICER
PR TEM ffar sar etied Afde=a Red ywmoma
Certified that all the entries on the first page of the Service Book have been duly reattested by me and
found to be COrrect EXCEPt that  .......c.ocuecucueeeeeeeeeeeeeeeseeeseseesesmsesmssessees

T RUaTa A Y, [T YRwTedT Ufgedr gsTakis wd Aidl 9t RawR qA:wnetifsa dear smga amfor
T JIATE HRAT, T R IR ISR AT

Signature of the Head of the Office
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¢ These words should be scored out when there is no exception.
% 3G THS degl Wigd Zlehrdd.

CERTIFICATE BY THE HEAD OF OFFICE OR OTHER ATTESTING OFFICER
FRTGT THE fhar sa- Wieiad fm= s TS

Certified that all the entries on the first page of the Service Book have been duly reattested by me and

found to be COrrect eXCept that * ..........oceeeeeessssseeessnssssssessssssssssssssssssnes
IO FHRUATa A Fl, HaT GBI Ifgedn ySasis @ Aigt dF RawR qa:w@nenifa dear smga smfor
T JIATE BT, T TRIGR AT IHSHT 37T,

Signature of the Head of the Office
A : ... Y2 /0 HTGT @ et

¢ These words should be scored out when there is no exception.
% Ul 4D d<gl g clebldd.
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OFFICE OF THE SRKA, FORM-1
(As referred to in Para No.8 Government Resolution, Finance Department, No. CPS 1007/18/SER-4, Dated 7 July 2007)

EMPLOYEE APPOINTED ON OR AFTER 01/11/2005
Sub/Treasury Code : DDO Code : Dept. Code:

1) Name of the Employee

Photo
Aadhar Card No.: PAN No. : Attested
2) Gender : by
3) Date of Birth (DD/MM/YYYY) : DDO
4) Date of Joining Govt. Service
5) Name and Full address of Office:
6) Post Cadre
7) Designation & Payscale
8) Residential Add, With Phone No.:
9) a) Whether Previously working in Government office or any other Organisation / Institution to which
New D.C.P.S. Is applicable b) if so the Pension Account Number Allotted earlier.
10) Details of Nomminee(s) (for accountilation under the Pension Account) :
ﬁg' Name and Full address of Nominee(s) Age | Date of Birth SPﬁargee T:E:g:b?é ggﬁ;ﬁﬁg:ﬁ \’Svgrvghn?
TA) T SRIIISIME. ottt bbb s ket b b st ket b et bt b am aware that till

the Central Record Keeping Agency is appointed by the Central Government, any action / decision taken by the state
record keeping agency in consultation with government, will be binding on me, | also understand that after
appointment of Central Record Keeping Agency, the total amount standing to my credit at that will be transferred to
the said agency.

Place :
Date:  / /20 ) Signature of the Employee
To be Furnished by DDO
Certified that Shri./SMEJKUM .....coiiiecce ettt b et beebesresreeresreareas has been appointed

............................................................ The particulars given above are correct. | have also ascertained that he/she has not worked
in government office or Zilla Parishad or aided Secondary Education Institution or to which the defined contribution pension scheme
is appplicable and that he/she has not been allotted the Pension Account Number preciously.

Signature of the DDO ...

12



FORM - 1
DCPS ACKNOWLEDGEMENT

The Application submitted by Shri./Smt.

has been accepted and the following Pension Account Number is Allotted to him / her.

Pension Account Number

Signature of the Authorised Officer
(With Full Name)

(N.B.: One copy should be retained by S.R.K.A. The second copy should be pasted to the Service Book
of the employee the third copy should be kept in the personal file of the employee by the D.D.O.)
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